South Carolina Department of Corrections

Employment Opportunities
ABE ADMINISTRATIVE ASSISTANT

POSITION # 021529

I.ieber Correctional Institution
Ridgeville, SC
(Dorchester County)

SAIL.ARY: $ 15.45 Per Hour
WORK HOURS: May Vary 30.00 (Up to hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, assists the
Education Department at the Institution. Compiles and prepares information required for records and
reports. Completes clerical tasks as assigned. Assists with Work Keys instructional program. Enters
data in various computer systems. Completes memos, letters and reports as necessary and distributes
accordingly. Effective communication skills and the ability to maintain a positive rapport with
students and staff are required.

JOB REOUIREMENTS: High School diploma and relevant

administrative/Clerical Administrative experience (Associates degree preferred).

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.gov/

Please attach a resume along with application

An EFqual Opportunity Employer




South Carolina Department of Corrections

Employment Opportunities
ABE ADMINISTRATIVE ASSISTANT

POSITION # 021570

W ateree River Correctional Institution
Rembert, SC

(Sumter County)
SALARY: $ 15.45 Per Hour
WORK HOURS: May Vary 30.00 (Up to hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, assists the
Education Department at the Institution. Compiles and prepares information required for records and
reports. Completes clerical tasks as assigned. Assists with Work Keys instructional program. Enters
data in various computer systems. Completes memos, letters and reports as necessary and distributes
accordingly. Effective communication skills and the ability to maintain a positive rapport with
students and staff are required.

JOB REOUIREMENTS: High School diploma and relevant

administrative/Clerical Administrative experience (Associates degree preferred).

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ADMINISTRATIVE ASSISTANT

POSITION # 021577

Turbeville Correctional Institution
Tuarbeville, SC
(Clarendon County)

SALARY: $ 18.00 Per Hour
WORK HOURS: 37.50 Hours Per Week

JOB DESCRIPTIOIN: Under the direction of the School Leader, assists the
Education Department at the Institution. Coordinates all files, incoming and outgoing
correspondence and reports; maintains suspense file. Assists in compiling and preparing information
required for records and reports. Enters data in various computer systems. Completes memos, letters
and reports as necessary and distributes accordingly. Maintains and coordinates monthly Education
orders and supplies. Maintain a positive rapport with staff.

JOB REOUIREMENTS: High School diploma and relevant

administrative/Clerical Administrative experience (Associates degree preferred).

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

Employment Opportunities
ABE ADMINISTRATIVE ASSISTANT

POSITION # 021584

Allendale Correctional Institution
Fairfax, SC

(Allendale County)
SALARY: $ 15.45 Per Hour
WORK HOURS: May Vary 30.00 (Up to hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, assists the
Education Department at the Institution. Compiles and prepares information required for records and
reports. Completes clerical tasks as assigned. Assists with Work Keys instructional program. Enters
data in various computer systems. Completes memos, letters and reports as necessary and distributes
accordingly. Effective communication skills and the ability to maintain a positive rapport with
students and staff are required.

JOB REOUIREMENTS: High School diploma and relevant

administrative/Clerical Administrative experience (Associates degree preferred).

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

Employment Opportunities
ABE ADMINISTRATIVE ASSISTANT

POSITION # 021591

Perry Correctional Institution
Pelzer, SC

(Greenville County)
SALARY: $ 15.45 Per Hour
WORK HOURS: May Vary 30.00 (Up to hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, assists the
Education Department at the Institution. Compiles and prepares information required for records and
reports. Completes clerical tasks as assigned. Assists with Work Keys instructional program. Enters
data in various computer systems. Completes memos, letters and reports as necessary and distributes
accordingly. Effective communication skills and the ability to maintain a positive rapport with
students and staff are required.

JOB REOUIREMENTS: High School diploma and relevant

administrative/Clerical Administrative experience (Associates degree preferred).

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 017518

Ridgeland Correctional Institution
Ridgeland, SC

(Jasper County)
SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021534

Turbeville Correctional Institution
Tuarbeville, SC
(Clarendon County)

SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (Up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021541

Broad River Correctional Institution
Columbia, SC

(Richland County)
SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

e ——
Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021555

I ece Correctional Institution
Bishopville, SC

(Lee County)
SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021562

Palmer Pre-Release Center
Florence, SC

(Florence County)
SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021564

Ridgeland Correctional Institution
Ridgeland, SC

(Jasper County)
SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021574

Broad River Correctional Institution
Columbia, SC

(Richland County)
SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021586
MacDougall Correctional Imnstitution

Ridgeville, SC
(Berkeley County)

SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021590

Ridgeland Correctional Institution
Ridgeland, SC

(Jasper County)
SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021593

Trenton Correctional Institution
Trenton, SC
(Edgeville County)

SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (Up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

S ——

Employment Opportunities
ABE CERTIFIED TEACHER

POSITION # 021594

Trenton Correctional Institution
Trenton, SC
(Edgeville County)

SALARY: $ 25.50 Per Hour
WORK HOURS: May Vary (Up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Under the direction of the School Leader, tailors
instruction to meet the individual academic needs of inmate students at the secondary level. These
academic needs may be in the areas of Literacy, Pre-GED, or High School Units. Performs duties
governed generally by broad instructions, objectives and policies involving frequently changing
conditions and problems.

JOB REOUIREMEINTS: Certified at the secondary Level and holds a current
South Carolina teaching license in Math, Science, Social Studies, ELA or Special Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

Employment Opportunities
EDUCATION COORDINATOR

POSITION # 020715

Catawba Pre-Release Center
Rock Hill, SC

(York County)
SALARY: $ 25.75 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Supervises the total educational program (academic,
vocational, library, career education, and other special activities). Assists in the development of
school goals and works toward their attainment. Identifies, selects and monitors Teaching Assistants
to work with Literacy, Pre-GED and GED students. Records enrollment and student certifications
into CRT and provides program information and reports to the District Office staff. Plans for and
teaches GED classes. Actively pursues positive working relationship between school district and
institution. Performs other duties as assigned.

JOB REOUIREMENTS: Must hold a teaching license with Secondary
certification in math, science, social studies, English/Language Arts or special education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An EFqual Opportunity Employer




South Carolina Department of Corrections

e ——
Employment Opportunities

EDUCATION COORDINATOR

POSITION # 021404

IL.ower Savannah Pre-Release Center
Aiken, SC
(Aiken County)

SALARY: $ 25.75 Per Hour
WORK HOURS: May Vary (up to 30.00 hrs/wk)

JOB DESCRIPTIOIN: Supervises the total educational program (academic,
vocational, library, career education, and other special activities). Assists in the development of
school goals and works toward their attainment. Identifies, selects and monitors Teaching Assistants
to work with Literacy, Pre-GED and GED students. Records enrollment and student certifications
into CRT and provides program information and reports to the District Office staff. Plans for and
teaches GED classes. Actively pursues positive working relationship between school district and
institution. Performs other duties as assigned.

JOB REOUIREMENTS: Must hold a teaching license with Secondary
certification in math, science, social studies, English/Language Arts or special education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.gov/

Please attach a resume along with application

An EFqual Opportunity Employer




South Carolina Department of Corrections

Employment Opportunities
VOCATIONAL INSTRUCTOR

COMPUTER REFURB PROGRAM
POSITION # 020718

Goodman Correctional Institution
Columbia, SC

(Richland County)
SALARY: $ 20.40 Per Hour
WORK HOURS: May Vary 37.50 hrs/wk

JOB DESCRIPTIOMN: Under the direction of the School Leader, assess
students’ abilities and need required to complete course of instruction. Develop curriculum and
provide instruction to ensure student progress. Evaluate student progress. Maintain discipline and
security in classroom, shop, and other applicable work areas. Supervise the use of all tools and
equipment to ensure proper security use and storage. Maintain student and other required records
and submit reports as required. Assist with job placement of course graduates. Maintain learning
environment which is safe, and adequate to support proper training. Perform other duties as required
in the area of Vocational Education.

JOB REOUIREMEINTS: Properly certified or eligible for certification
through the State Department of Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

Employment Opportunities
VOCATIONAL INSTRUCTOR

MASONRY
POSITION # 021532

Manning Correctional Institution
Columbia, SC

(Richland County)
SALARY: $ 25.00 Per Hour
WORK HOURS: May Vary 37.50 hrs/wk

JOB DESCRIPTIOMN: Under the direction of the School Leader, assess
students’ abilities and need required to complete course of instruction. Develop curriculum and
provide instruction to ensure student progress. Evaluate student progress. Maintain discipline and
security in classroom, shop, and other applicable work areas. Supervise the use of all tools and
equipment to ensure proper security use and storage. Maintain student and other required records
and submit reports as required. Assist with job placement of course graduates. Maintain learning
environment which is safe, and adequate to support proper training. Perform other duties as required
in the area of Vocational Education.

JOB REOUIREMEINTS: Properly certified or eligible for certification
through the State Department of Education.

Deadline for applying: Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671

http://www.doc.sc.eov/

Please attach a resume along with application

An Equal Opportunity Employer




South Carolina Department of Corrections

Employment Opportunities
BUILDING/GROUNDS MANAGER II

POSITION # 021143

Division of Facilities Management
(Kitchenn Shop)

Columbia, SC (Richland County)
SAIL.ARY: $ 2223 per Hour
WORK HOURS: 7: 00 A.M — 3:00 P.M

JOB REOUIREMENTS: A high school diploma and three (3) years
experience in the refrigeration/lHVAC repair field; kitchen equipment repair experience

preferred, but not required; to include two (2) years in a supervisory capacity. Must have an
EPA certification (universal preferred) or obtain within one (1) year of employment

JOB DUTIES: Plans, organizes, directs-and coordinates through subordinates and
superiors the necessary SCDC Food Service equipment (processing, preparation, cooking and
cold storage equipment) as well as exhaust and fresh air make up for hoods over cooking
equipment. Also performs renovation/construction projects for SCDC kitchen facilities to
ensure compliance with health and environmental standards.

Deadline for applying: Open Until Filled

To apply for this position contact:

Recruiting and Employment Services
4502 Broad River Road
Columbia, SC 29210
(803) 896-1649 Fax 896-1671
http://www.doc.sc.gov/
employment@doc.sc.gov

Department «

Corrections

An Equal Opportunity Employer




