
Signing into Microsoft Teams  
There are 2 ways to access and sign-into Teams; using an Internet browser or download the app. 

To use an Internet browser, follow these steps: 

1. Select this link https://teams.microsoft.com/ and you’ll be directed to a web page to access 
Microsoft Teams. 
  

2. To sign-in, you may need to enter your work e-mail 
address (LastName.FirstName@sc.doc.gov) and 
password, or you’ll need to “Pick an Account” as 
shown.  

 

 

 

 

 

3. Microsoft Teams web app will be displayed on your browser.  
 

To download the App from the browser: 

1. On the bottom left side of the Teams web app, there will be three icons, 
select the last one.  

 

 

 

 

2.  A box will appear asking you if you’d like to run or save Teams, select Run.  

 
3.  The App will be downloaded.  
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